TENDER FOR HIRING OF CHARTED ACCOUNTANT AND
RELATED SERVICES FOR CENTRF, FOR AGRIBUISNESS
INCUBATION AND ENTREPRENURSHIP GWALIOR (CAIE,
GWALIOR)

Chief Executive Officer, CAIF invites sealed tenders from the interested and eligible tenderers For Hiring of
Charted Accountant And Related Services for CAIE, Gwalior for One year which is extendable turther with

mutual understanding, if needed.

Last Date of
EarnestMonay Receiving of sealed
Name of Work Tender Formfee| Deposit(EMD) tenderbids
Hiring of CA and Related services
for CAIE, Gwalior Rs. 1000/- Rs. 0.05 23-06-2022
Lacs
02:00 PM

CENTRE FOR AGRIBUSINESS INCUBATION AND

ENTREPRENEURSHIP
RAJMATA VIJAYARAJE SCINDIA KRISHI VISHWA VIDYALAYA
GWALIOR - 474011 (M. P.)

o
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1. Introduciion

Cenire for Agribusiness Incubation and Entrepreneurship, Gwalior is a joint veuture of NABARD and
RVSKVYV Gwalior. It is a non for profit, section § company. It was started in 2020 to promote
entrepreneurship through Agri-startups in the Chambal region of Madhya Pradesh and extend the same on
pan India basis to crcate wealth for the farming community through collaborations and partnerships with the
technology development and start up promotion orgatiizations.

Ridde is expected to examine all instructions, forms, terms & conditions, and specification in the bidding
docutnent. Tailure to furnish all information prescribed in the bidding documents or submission of bids
not substantially responsive to the bidding documenls in every respect may result in the tejection of the
bid. Bidder must submit the technical and commercial bid in prescribed format without any deviation.

Objectives: The objective of hiring CA firm to assist Center for agribusiness incubation &
Entreprencurship (CAIE) for F inance Audit & Company relelive services and other related

work.

The object of the assignment is fo:

0 Conduct the Audit Services & other related work, internal control and audit of the Compaly.

O To propare and finalization of all books of accounts and records with compliance of accounting
standards, Preparation of taxes and TDS details-reports and ail compliance as per varlous authorities of
taxes and laws, taxation, accounting and auditing aspects.

0] Preparation of financial statements of the Company like balance sheet, P&L Statement, Cash

Flow Statement and relevant notes as per Schedule TII to the Companies Act 2013 including
statement as per Income Tax, GST and olher related Act and as required by the CAIE, Gwalior.

2. GENERAL INSTRUCTION FOR BIDDER

e Eligibility Criteria: The CAIT. GWAILIOR has set up minimum eligibility criteria for the
bidding purpose. All bidding [irin must meet all criteria belore they apply for Lhe bid. The
bidding parties meeting the criteria must enclose their supporting document photocopies along
with the proposal as mentioned in Annexure-VII, failing which their bids will be summarily
rejected and will not be considered any further.

e Contract Period: The Contract will initially be awarded for the period of one financial year
(2022 23). Howevet, (he coutiacl taay be extended up Lo tuaximum further (wo [inancial years,
oue vear at a time (on requirement basis for any particular periods) based on the mutual cousent
of contracting contractor and CALE, Gwalior on sane tetns and couditiou of the original
Conttacl/ signiug of agreement, if the performance/services is found satisfactory in the
discretion of CAIE, GWALIOR. 'The Centre reserves (he right lo curtail or oxtend the validity of
(‘ontract

i
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« Period of Validity of Offer: For the purpose of placing the order, the proposals shall remain
valid till 60 days from the date of opening of tender. During the period of validity of proposals,
tho rales quoted shall not change. ln exceptional circumstances, CAIE, GWALIJIOR may ask for
extension of the period of validity and such a request shall be binding on Biddews. CAIL,
GWALIOR’s request and the response to such a request by various Bidders shall be in writing. A
Bidder agreeing to such an extension will not be permitted to increase its rates.

e Submission of Bid: The bids have been invited under two bid system ic. Technical Bid and
Financial Bid. The interested Bidders arc advised to ready two separate sealed envelopes
technical and commercial and bolh sealed envelopes should be kept in a third envelope of
bigger sive in the following mannet-

e Sealed Envelop No. 1: Shall contain al} the information and documents in the same serial order
as shown in the Annexure-VII (Pre-qualification criteria). The complete document should be
numbered chronologically. On the top of envelope must be superscribed “Technical Bid”. Shall
also contain the bid EMD.

e Secaled Envelop No.2: Shall contain (he rales / prices of the Scrvices duly filled in Chapter 5 al
Annexure F- 1 and signed and stamped. On the top of envelope must be superscribed
“Commercial bid”

e Envelope No.3 (Bigger Size): Both the sealed envelopes (Technical Bid + Commercial bid)
should be kepl in a Lhud envelope of biggor size duly scaled and suporscribed “BID FOR
HIRING OF CIIARTERED ACCOUNTANCY FIRM FOR CENTRE FOR
AGRIBUSINESS INCUBATION AND ENTREPRENEURSHIP”.

« The tender(s) must be submitted in a Sealed Cover Self addressed Envelop not in
person but by designation to the Chief Executive Officer, Centre for Agribusiness
Incubation and Entrepreneurship; C/ o Directorate of Extension Services, Rajmata
Vijayaraje Scindia Krishi Vishwa Vidyalaya, Gwalior by Regd. Post. The cover shall
bear the address of the tenderer and shall be superscribed with the words “Tender
Form for Charted Accountant Services for CAIE, Gwalior”.

e The tender form should be received by the office on or before 23.068.2022 up to 2.00
p.mn. and Technical Bid (Envelop A) will be opencd on 24.06.2022 at 3.00 p.m. and
Financial Bid (Fnvclop B, only of the lenderers who will qualify technical bid) on
24.06.2020 at 4.00 pm in the office of Directorate of Extension Services, RVSKWV,
Gwalior (M) by lhe committes of the in the presence of tenderers or their
representallves who ¢hoose to be present

« Before the tenders are actually opened, the tenderers or their representatives will elect
a board of two nominees amongst, themselves who may put their signature (optional)
on the envelops alony with the chairman of the said committeo.

e All correspondence in this connection shall be made with the designation Chief
Execulive Officer, Centre for Agribusiness Incubation and Entrepreneurship; Clo
Ditecior Fxlension Services, RVSKVY, Gwalior (M) and not by name of any
individual

e Lale/ ot delayed teuders shall uot be considered. Therefore, please ensure that the tender is
submitted/ posted well in time to reach us before the due date.

Any Incomplete and conditional bids received shall not be considered and will be summarily

tejected iu very (list instance without apy recourse (o the Bidder/Contractor awd shall not be
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evaluated.

e The bid shall be written in English only.

e No other method/means of submission of bid excepl as stated above shall be acceptable. All
enlrics w the bid form should be legille and filled clearly. Otherwise the bid is likely to be
rejected. I the space for furnishing information is insufficient, a separate sheet duly signed by
the authorized signatory may be attached. No overwriting or cutting is permitted in the
Cotnmercial bid form. The cutlings, if auy, in the Bid/ Bid application must be initialed by the
person authorized to sign the bid.

e Duly filled Tender for qualification shall be submitted in proper format and incomplete offers
il be liable for rejection. Copy of each required documents should be submitted with
technical bid for assessment.

e Bids of those Bidder who have submitted all information, statistical details as required in the
bid documents. If the employer desires any clarification/ verification for any ambiguity or
difference found in the documents/statistical details submilted by the Bidder/Contractor the
same shall be furnished within stipulated time otherwise further processing will be cantied out in
absence of above and the Bidder shall be Iiable for any consequence.

e Earncst Money Deposit (EMD): The interested Bidders may put the tender document complete
in all respects along with mandatory Farnest Money Deposit (EMD) of Rs.5000/- (five
Thousand) in the form of Demand draft / Banker's Cheque / Tixed Deposit of any scheduled
bank drawn in favor of “CENTRE FOR AGRIBUSINESS INCUBATION AND
ENTREPRENEURSHIP” payable at Gwalior. The bid securities of the unsuccessful Bidder
shall be returned to them at the earlicst alter expiry of the fingl bid validity and latest on or

before the 30t day after the award of the purchase order. No interest shall be payable by the
Centre on EMD.

e TForfeiture of EMD: EMD made by Bidder/Contractor may be forfeited under the following
conditions:

— If Bidder withdraw the proposal before the expiry of validity period. During the evaluation
process, if a Bidder/Contractor indulges in any such activity as would jeopardize the
process, the decision of CAIE, GWALIOR regarding forleilure of EMD shall be final and
shall not be called upon question under any clrcumstances.

If Bidder violates auy of e provisions/lerms and conditions of this proposal or indulges any
sucl aclivities as would jeopatdize the wotk

- Submitting false/inislcading information/declaration/documents/prool/ete. The declsion of
CAIE, GWALIOR regarding forfeiture of EMD shall be final and shall not be called upon to
question under any circumslances, besides, forfeiture of EMD even the Bidder/Contractor
will be deferred from parlicipating 1 any job.

- In the event of the successful Bidder failing to comply with any provision of the contract.

— I'he Bidder/Contractor shall nol be allowed to withdraw or modify the offer on his own after
e last date of submission of bid. I any Biddet/Conltactor wilhdiaws ot wmakes any
nodifications or additions in the terms and conditions of his tender not acceptable to the
CATE, GWALIOR then the CAIE, GWALIOR shall without prejudice (o any other right or
remedy, be al libety to foufeit the entire earnest money abgolutely
In case of forfeiture of carnest money as prescribed as 1.6.1 to {.6.6 above, the Bidder shall
not be allowed to participate in the refendering process of the work, il cartied oul.
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e Pre Bid Meeting. The bidder must participate in the scheduled pre-bid mecting and provide
input and seek clarificalions. All such clarification and inputs are to be preferably send in
advance belore (he schedule date of pre-bid meeting at premises of CATE, GWALIOR. Only the
queries received witlun the stipulated date piior to the pre-bid meeting will be answered,
Bidder/Contractlot/ can cud their queries to:

e Contract Execution: The Bidder is required to sign the agreetnent and furnish performance
bank guarantee immediately from the date of receipt of LOI/Service order. In case of default of
any condition CAIE, GWATIOR reservos the right to cancel the contract and apply all remedies
us per the terms & couditious of contract.

e Termination of the Contract: The CAIFE, GWALIOR, however, rescrves right to terminate
{sis inilial contract at any time after giving one month’s notice to the selecled service provider
with o1 without assigning any reasons. Where a contract terminated by CAIE, GWALIOR on
account of the comunitted by the Contractor, it shall have the right to award the contract to any
other contractor al (he cost, risk and responsibililies of contract aud excess expenditure incurred
on account of this will be recovered by CAIE, GWALIOR from his Security deposit or pending
bill or by raising a separate claim.

¢ Terme of Payment:

- Payment to the contractor will be made after completion of all bidder obligations of the
service provider under (he agreement to ho execuled by and between CAIE, Gwalior and the
service provider on presentation of bills and work completion certificate(s) from the
authorized representative of the CAIE, Gwalior. In case of any discrepancy in service bill
payment will be withheld till resolution of all issues. No advance payment will be made.

- The GST payment shall be admissible extra as applicable.

- Taxes as pet income tax Act/rules will be deducted at applicable rates from all payments made
by CAIE, Gwalior.

Deductions ghall also be made from contactor’s bills during implementation ol the contract
thal may Le become due as penaltics for violation of tules, terms and conditions, damages,
liabilities or for other causes.

The Centre will be deducted incotne tax at souree under section under section 194-J of incotne
tax Act from (le tenderer at the provailing rates of such sum as income tax ou the ncome
comprised therein.

- No clalm for intetest will be entertained by the Clentre in respect of any payment/deposit
which will be held with the Cenuie due to disputc between the Centte & bidder o1 due to
admin delay for the reasons beyond the control of the Centre..

e Ameudment of Bid Document: Al auy time prior to the deadline for submission of proposals,
CAIE. Gwalior reserves the right to add/modify/delete any portion of (his document by issuance
of an Corrigendum, which would be published ou the website and will also be made availablo to
the all the hidder who have been issued the tender document. The Corrigendum shall be binding
on all bidders and will form pait of the id docutnents. The Contractor chall make available to
the company copics of all maintenance cchedules. Tf an anendment to Lhe schedules shall bo
brought to the notice of the designated teprespptative of cotnpany, i wiltlug prior Lo theit incorporation
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« Enforcement of Terms: The failure of either party to enforce at any time any of the provision
of this contraet or any rights in 1espect thereto or to exercise any option here in provided shall in
no way be construed Lo be a waiver to such provisions, rights or options or in any way t0 affect
the validily of the contract. The exercise by either party of any of its rights herein shall not
preclude or prejudice citler party from exercising the same ot any other right it may have
hercundet.

¢ CAIE,GWALIOR Right to reject any/or all bids: The competent Authority of CAIE,
GWALIOR reserves the right to reject any bid and to annul the bidding process and reject all
Vids at any lime prior to award of Coulract without (hereby incurritg any liability to the affected
bidder(s) or any obligation fo inform the affected bidder(s) of the grounds for such decision.
Any effort by a bidder or bidder’s agent / consullant or represcntative, whosoever described to
influence the CAIE, GWALIOR/ in any way concerning scrutiny / consideration / evaluation/
cotnparison of the bid or decision concerning award of contract shall entail rejection of the bid.

e Resolution of Disputes:

— If any dispute arises between the Parties hereto during the subsistence or thereafter, in
connection willy the validity, interpretation, implementation breach of any provision of the
Agreement or regarding a question, including the questions as to whether (he termination of
the Contract Agreement by one Party hercto has been legitimate, both Parties hereto shall
endeavor to settle such dispute amicably. The attempt to bring about an amicable settlement is
considered Lo have fuiled as soon as one of the Parties hereto, after reasonable attempts.

- In the case of such failure the dispute shall be referred to a sole arbitrator or in case of
disagreement as to the appointment of the sole arbitrator to three arbitrators, two of whom will
be appointed by each Party and the third appointed by the two arbitrators.

- The Parties hereto shall submit to the arbitrator’s award and the award shall be enforceable in
any competent court of law.

« Price Bid: The bidders will have to quote the price as per the (ormat provided and the L-1 firm
will be awarded the work. The L1 (it shall be decided ou the basis of the lowest grand total
rate offered (exclusive of GST, which shall be paid on actual as applicable). The Commercial
bid of only those bidder will be opened whose bids have been found eligible as per (he criteria
meutioned in (he technical bid. The Commercial bid opening date and time will be given
through phone and / or registered c-mail id. All eligibility conditions have to be satisfied on the
respective dates in such conditions and not on a later date. The commercial bid shall be opened
on the scheduled time and date in the presence of the representatives of the firm, if any, who
with to be present on (he spot at that time.

¢ Agreement: The bidder will have (o enter into a wiilten Agieement with this Centre
Immediately of intimation ol acceptance of Order/L.OL

e Compensation clause:

- in case any of persounel deployed under the contact is (arc absent or fails to report in time and
conliactor is unable to provide suitable qubstitute in time, a penalty of Rs.1,500/- for each

absence on that particular day wiil be 1 vied by CAILG, GWALIOR
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- In case auy cowplaint Is Lecoived attributable to misconduct/ nusbehavior of biddet’s
personnel, a penalty of Rs.1,500/- for each such incident shall be levied.

- In case the contactor [uils lo commence/excoute the work as stipulaled in (he agreement or
unsatisluclory peiformance or doos not meet the staluloty 1equirement of the contract, CAIE,
GWALIOR reserves the right to impose the penalty as detailed below:-

A Alter a delay of four weeks, CAIE, GWAI 1OR reserves the right Lo cancel the contract and
withhold the agreement and get this job carried out preferably ftom othet conttgetor(s). The
defaulling bidder shall be blacklisted for a period of 3 yeats and his carnest money/security

~ deposit may also be [ feited, if so warranted.

B, In cuse of breach of any (erns und cotdilions attached to this contract, a penalty of Rs.1.500/
for each such incident shall be levied.

¢ Bid Evaluation Criterin & Award Criteria:

- Alter the opening of the technical bid, the same will be evaluated by a committee. lu case the
committee decided for seeking further information/clarification, the same shall be provided by
the bidder.

- Unopened commercial bids along with EMD of technically unsuitable bidders will be given
back to the bidders. Bidders will have to collect the same along-with a requisition.

- The date and time of opening of Commercial bids will be intimated (o the bidders well in
advance through phone/email. The bidder is al Jiberty to be prosent either in-person or
authorize, ot more than one representative to be present at the time of opening of the
Commercial bid. The bids will be opened by {he committee in the presence of the
representative of the bidders who may wish to be present on that day.

- Any conditional bids received shall not be considered and will be summarily rejected in very
first instance without any recourse to the bidder and shall not be evaluated.

- The contract will be awarded for technically suitable lowest evaluated bidder whose bid has
been found to be responsive and who is found eligible and qualified as per the tender
document. In case two or more agencies are found to have quoted the same rales. The
Cownpetent authority of CAIE, GWALIOR shall decide about the bidder to which the offer
shall be granted based on Lhe 1eport of the past perfornunce of the firm, and length of
experience etc. the decision ol the Competent Authotily ol CAIL, GWALIOR shall be final.

Authorized Signatory (signature in full) :
Natne and Title of Signatory :

Company Rubbor Stamp:
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e Scope of Work:
TERMS OF REFERENCE (TOR)
NATURE AND SCOPE OF AUDIT

The nature and scope of work of the Chartered Accountant F'irm shall be as follows: -

I Finalization of Annual Accounts. (Balance Shect, P & L. Accounts, Audit Report) of
CAIL, Gwalior for the financial year 2022-23 and submission of Audit report i.r.o. of
aforesaid annual accounts of CAIE. All other annual statutory compliances as per
extant provisions of the various applicable Act/s.

5 Verification of all accounting eniries/records/vouchers/ledgers including subsidiary
ledgers and other necessary documents/reports. To check the Bank reconciliation
statement periodically but not later than monthly.

3. Preparation of all statutory obligations/ compliances such as GST, TDS on GST,
Income Tax, NPS, EPF, ESIC, professional tax etc and filing of all original &
revised statutory returns (Income Tax, TDS, GST ele.) on o1 before the duc date as
per the provisions of the concerned Act/s.

4, Preparation of all required financial statements/ Annual Accounts of the CAIE as per
Company Act and Income tax Act including required information in specific formats
of Government of India and Government of M.P.

s All Statutory Compliance ol Company act. Preparation of all documents and returns
under Company Act 2013 and also gel approval from the appropriate authority.

6. Verification of data, before payment of laxes deducted/collected/on account of govt.as
done in CALE. Gwalior to insure its correctness as per Lhe slalulory Requitcaend.

2 Verification of dalc from the records of the Account offices as required for filling of
various monthly/Quarterly return.

8. Verification of the salary data & other Delails subitted by the ¢inployees, the
deduction schedule of TDS to be deducted from salary month wise, than preparing
form 16A & 16 (Part A&B) Providing directive guidelines to Offices for collection of
necessaty inlotnation for filing Return.

9, Making due and required correction by filling revised return/ stateinent as and when
needed.

10 Providing pinted  copic form l6A & 16 (part A&B) ot any
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Certificates/acknowledgement etc. to this office within statutory time limit.

11.  Pre-audit of Purchase filos, vouchers, purchase proposals, records to ensure that the
same are being made in complianceto the CAIL and procedures, General Financial
Rules (GFR) and other applicable rules of Govt. of India.

12.  Review and verify the provisions of accrued expenditure and income as at the end of the
year.

15.  Review and checking of the Grants 1eceived and its ulilization as per the terms and
couditions.

14. Review, Checking & reconciliation of Registration fees and other/Tander fees
received by the CAIE, Gwalior from the Entrepreneur.

15. Review and verificalion ol additions to fixed assets, fixed assets register and physical
verification.

16. Review and verification of the record/system of bill payment to various contractors
and also to review the compliance on them with term of contract with user.

17.  Suggestion of Improvement of the exisling system of accounting aud anagemneul
information system from time to time.

18.  Review and verification of the last statutory audit comments and compliances.

19.  Vouching, Ledger Scrutiny, verification of audit of books of accounts, ancillary
records on timely basis.

20, Verification of unspent balance reporl, Tssue Utilization Cetlificate and other reports
submitted to NABARD on Demand.

21, Provide opinion on all notices, queries, & inlimations received [rom the slalutory
authorities and preparation of its reply.

22, Verification of Income Tax computation sheel (along wills the income tax
declaration form and proof of investment) of all employees of CAIE & preparation
of Form 16 & 16A.

23.  To appraise the CAIE, Gwalior on regular basis about applicability of
Ciiculars/Notifications issued by the Govt./ Tax Departments (like Income Tax, 'TDS,
GST & othietr slatuloty body ele.).

2. To review, checking and certification of Utilization certificate, Statement of
cxpenditure, funds received under different projects/heads, sponsored/funded
projeots.

<
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23.

26.

7

28.

29,

30.

3l
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Auditors or their representatives should visit the CAIE on a limely basis preferably or
depending upon the urgency of the work assigned. Attendance records will be
maintained at F&A section for this purpose.

Auditors or their representatives should coordinate and represent the reply from
CAIE side (if any) to the government authorities such as Income Tax office, GST
office cte.

The audit reports & Utilization Certificate to be submitted along wilh
corrective/suggestive measures, if any, are to be submitted immediately on
completion ol audit as per formal of audil 1epotl.

Providing all required information and facilitating audit of accounts as per the prevailing
companies act 2013 and amendments thereofl,

CAIE, Gwalior located al College of Agriculture Campus, Gwaliot, Madliya Pradesh. It will
not provide Transport or accommodation to the employees of CA Firm in any condition. If
the contractor refuses/denies lhe assignment, after award of work, all the required actions
will be laken by CAIL, Gwalior o saleguaid ils intelesl.

Any losses sustained by CAIE, Gwalior due (0 negligence of Firm’s services in the form of
any loss / damage of property (including those attributable to individual employees/
manpower engaged by (hh Firn) will be 1ecoverable from the Contractor / Firm, as the
money value shall be cstimated by CAIE, Gwalior. The decision of CAIE, Gwalior in (his
regard will be final and binding on the Contractor / Firm.

Other mandatory/statutory compliances/ requirements as per the requirement/s of
NABARD, Centre for Agribusiness Incubation and Entrepreneurship, Gwalior, RVSKVV
and other government bodies along with amendments during the tender period and has to

attend board meetings and other meetings (offline or online) as required by the company
law.

e

CLO, CAIL Signature of Tenderer
with Seal



Company return file & Compliances:-

+ Preparation & Hling of Form ADT - 01 {Auditor Appoinlinent)

* Proparation & Filing of Form AOC 04 (Financials Related Annual Return)
 Preparation & Filing of Form MG 07 (Management Related Annual Return)
» Use of DSC of Auditor in Form AOC -04.

e Preparation & Filing of Form ROC

» Preparation & Filing of Form DIR 12

» Preparation of Minutes of AGM.

¢ Income lax Returns {Company).

¢ Income Tax Returns of Directors

¢ KYC of Director

¢« DPT 3 Form Filling

« Any Other statulory /Mandatory filing /Compliances

Attend the CAIE Board Meeting online /offline mode timely or any other Meeting
Conducted by RVSKVYV, Gwalior

o All return filing and Statutory Compliance under Company act. Preparation of all
documents and returns under Company Act 2013 and also gel approval from the
appropriate authority.

e Reply and Compliance in all types of Statutory/Legal/Labor/others Compliances for current

& previous years.
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Annexure [

(On the letter-head of CA firm/LLP)
PROFORMA TAL PROPOSAL

Format for submission of financial proposal for sclection as Auditor of
Center for agribusiness incubation & Lntreprencurship (CAIE) ,
Gwalior

Particulars Amount (in Rs.)
Professional fees for engagement of Auditor for
financial ycar 2022-23.

GST and any other applicable expenses.

Total.

Note:

1 Taxes and other statutory levies will be paid on actual basis. However,present rates of
applicable taxcs and levies may be indicated by the tenderer

9 The tenderer is deemed to have thoroughly studied and examined the technical
specification, important instructions and general terms and conditions of the RFP
document and 1o have [ully informed as to nature of the work as per annexure - T and
conditions related to its performance.

3. No transport/ TA/ DA/ other incidental expenses will be payable by the Institute.

Place; Signature of Partner Nawe of
Date: Partner Seal of it

Fir, Reg No. Membership No.

L - .
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Annexure I1

DETAILS OF ORGANIZATION STRUCTURE OF THE BIDDER

Tenderer is requested to submit following details with relevant documents without failto
pre-gualily fo1 technical bid.

Sr.No. [tem Details -
01 Name and address of Tenderer/all
Partners/Dircctors
02 | Phone No.
I'ax No.
Mobile No.
E-Mail Address
03 Name ol concerned Person
04 Whether Proprietorship/Partnership/Pvt.
Ltd. Co., or any other
05 Documentary Evidence for
Sr.No.4/Establishment Certificate.
06 Annual audit & attestation income m Rs. Year Rs.
2018-19
2019-20
2020-21
07 Pan card No.
{Copy to be enclosed)
08 P.F. Registration No.
(Copy to be enclosed)
09 Service Tax Registration No.
(Copy to be enclosed)
10 Registration with ICAI & ICWA Tender
/Agency No.
11 No. of Charted Accountant/ Cost
Accountant on your pay roll as on today
12 Whether the applicant has been
blacklisted or debarred by the
Central/State govetmneut/fublic
sector/Undertaking/Municipal
corporation/local bodies etc.
Signature of Bidder......ccovevviennniiiiiiiiniin,
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Anunexure I

DETAILS OF REGISTRATION & GS'T NUMBER:-

(1)
(2)
(3)
(4)
(5)
(6)

Firm of Registration
Letter No.

Date of issue

Name of Issuing authority
Last date of validity

GST number

Note: Certificate of registration for Chartered Accountant / Cost Accountant from

ICAI OR ICWAI should be invariably attached with the tender and scan copy as well

as zerox copy of the same should be submitted physically with the tender. It should be

valid as on dale.

‘I'he details filled up are correct and true at my best of knowledge.

Mage 15 of 20

fsg

CEO, CAIE

SIGNATURE OF BIDDER

Signature of Tend
with Seal



Annexure IV

Details of works of similar type executed by the Bi
T T Dates

dder

with full

and e

o | address,
| phone, fax

| Deseription |

1.

2.

Authorized Signatory (signature in full) :

Nawne awd Title of Signatory.

Corapauy Rubber Stamp:

Page 16 of 20
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Copies of work orders should be attached with this information. In absence of
documentary evidence, bid is liable to rejected.

If required, extra rows or scparate sheet may be used to submit the information.

Signature of lend
with Seal



Annexure V

[On the original letterhead of the Bldder]
PARTICULARS FOR REFUND OF EMD TO SUCCESSFUL/ UNSUCCESSFUL BIDDER

R1GS/ Nationa! Eleclioule Fund Transfer (NEFT) Mandate Form

Nam.e.of the Bidder

S AwadedtyN)

Permanent Account No. (PAN)

Particulars of Bank Account

a) Name of Bank

b} Name of Branch

¢} Branch code

d)  IFSCCode

e) Account No.

f)

g) 9 digit MICR code éppearing on the

cheque book

h} Type of account

i) ~ Address

i} Cily Name

k) felephone No.

4.

Email id of the Bidder

Nola:- Please atlach original cancelled chequa along with Uie RIGS/ National Flectronic
Fund Transfer (NFFT)Mandate Form

Date

Authorized Signatory (signature in full) :

Name and Title of Signatory:

Company Rubber Slamp.

age 1/ of 20
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Signature of Tenc
with Seal



Annexure VI

INDEMNITY BOND

{ON A STAMP PAPER of Rs.100/-)

have entered into

a contract with Center for agribusiness incubalion & Entreprencurship (CAIL)
having registered office at CAL[F, Gwalior 474002, vide contract no.
................................................ AN AR .oovveie vt

to hiring of Chartered accountant services for accounting year 2022-23 at Center
for agribusiness incubation & Entrepreneurship (CAIE), Gwalior

We do hereby Indennify and keep harmless, Center for agribusiness incubation &
Entrepreneurship (CAIE), Gwalior, at all times, whether during the continuation of
the aforesaid contract and at any time thereafter, in respect of any clalm, demand,
compensation, liablllty, penalty, fines, interesls, suils etc. of whatsoever nature
made, all actions and proceedings taken againslt lhe Institute by any party,
employee(s), or workman/woman provided by us, on account of any delay, default,
lapse, error, or omission on our part, or of rules and regulations, 4s tndy be
applicable under the said contract from time to time.

We further undertake to indemnify and keep harmless, Center for agribusiness
incubation & Entrepreneurship (CAIE), Gwalior against any claim/compensation
arising out of any non-payment or short payment of salaries, wages, overtime, or
compensdtion by whatever name called and compensation and claims arising on
account of any accident, injury, death, etc. during the course of their engagement by
us for the purpose of this contract, or non-fulfillment of any obligation under any of

the labour laws as applicable Lo the class of workers/employees engaged by us for
lhe purpose of Lthis contracl.

We further declare and agree that this Indemnity Bond is an unconditional and
irrevacable undertaking by us and is not restriclive in any manner.

Signature of the Tenderer/Authorized Signatory Name of the Tenderer:

Address of the Tenderer :

Seal of the Company/Firm:

Telephone No/ Mobile No. :
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Annexure VII-

Checklist for Bidding —

~Pre-qualification criteria -

Terms and conditions mentioned
in the 'ender form have been
tead and [ully accepted

Signed and tenderer seal is
affixed on each and every page
of fllled-in tender form

'[he Chartered Accountant firm
must be registered with the
Institute of Chartered
Accountantsof India (ICAT)

Copy of CA registration
Cerlilicate

The Chartered Accountant firm
should have been empaneled

Allested copy ol empanelment

withthe comptroller and Auditor withC&AG with period of
General of India (C&AG) empanelment
‘The bidder should be

satisfactorilyprovided similar
services of Audiling and
Accounting at Government
clietts/ AutonomousBodies/
universities/ Deemed
universities to be universities
Public sector etc. in India for not

less than five yenrs before
31.03.2020.

Listof clienteles verified by
statutory auditor

Copies of appointment letters /

The bidder have a minimum
average turnover of Rs. 04 lakhs
each in last three years
exclusively from providing
similar services. Forthis purpose
last [inancial yeur would be
considered as ended on
31.03.2022 aud not any latet

To be certified & validated by
Chartered Accountant (CA) of
tho bidder’s organization with
nae 0fCA, registiatiou
number, signatureand stamp.

period.
Bidder should be registered I Attested copy of PAN Card
withIncome Tax and Goods & Il. Attested copy of
ServiceTax department (if GST registration
applicable) certificale
Page 19 of 20 6(#
CEQ, CAIE Signature of Tend

with Seal



ownership or legal lease of the

Relovar documamt venfymg e e e

8 The b?dder should have a registered olfice as per list of valid
_ registered Ofﬁc‘f for address proof documents mandated
similarservices at Gwalior by Unique Identification Authority
ofIndia (UIDAD.
9
Larnest Money Deposit (CMD)
ofRs.5000/- Attached with technical bid.
10 Proforma Of Financial Proposal Annexure |
1 Details Of Organization Structure
Of'The Bidder Annexure 1l
12 Delails Ol Registration & Gsl
Number:- Aunexure [1[
Details Of Works Of Similar Type
13 Execuled By The Bidder Annexure [V
14 Particulars For Refund Of Emd '['o
Successful/ Unsuccessful Bidder Annexure V
15 Indemnity Bond

Annexure VI
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